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This content is owned and provided by Mineral, Inc. “AS IS,” and is intended for informational purposes only. It does not constitute legal, accounting, or tax advice, nor does it create an attorney-client relationship. Because 

laws are constantly changing, we do not represent or warranty that the content is comprehensive of all applicable laws and regulations, and/or accurate as of the date of use. You are solely responsible for complying with all 

applicable laws and regulations. Mineral expressly disclaims any liability associated with your use of the content, and/or your noncompliance with applicable laws and regulations. 

 ADMINISTRATION MILEAGE REIMBURSEMENT  

Employee name  Employee ID number Date of hire 

   

Title Supervisor Department 

   

 
Account 

number:  

Total 

miles:  

Payment request: 

number of miles   

x [current 

rate] =  

+ parking 

fees $  = $  

Total amount due to 

employee 

 

Date(s) of 

travel 

Traveled from address Traveled to address Parking fees 

($) 

Duration Total miles 

      

      

      

      

      

      

      

      

      

      

      

 
Legal Disclaimer: I agree to the best of my knowledge that the above reported information is truthful and accurate. 

Employee signature:           Date:  

Supervisor signature:           Date:   


